TREETOPS HOSPICE GENERAL RISK ASSESSMENT FORM





REF NO.

Area:  Fundraising- Collection Tins
Person responsible for area/location Mel De Vos
	Ref No
	Hazard

& 

Effect
	Who at risk
	Existing controls
	Risk = 

Hazard rate x likelihood 
	Required Control Measures
	Residual risk
	Adopted Yes/No Date
	Comments

	1

	Transmission of COVID 19 from staff/vols to the public while collecting and replacing collection tins leading to infection, serious illness or death. 
	Staff

Vols

Collection tin holder 


	Staff do not attend work if they are Covid-symptomatic

All staff follow Government and Treetops Covid guidelines at all times.
Maintain 2m social distancing at all times


	5x2=10 LOW RISK

	Change gloves after each collection/replacement.

Cleanse hands with sanitiser after each collection/replacement and dispose of gloves each time.


	5X 1=5
LOW RISK


	
	

	2.

	Potential transmission of Covid infection from contaminated collection tins and cash leading to illness and possible death
	Staff, volunteers
	Staff/volunteers not to collect tins from a premises that has had a suspected case of Covid within last 72 hours.
Gloves to be worn and hands to be sanitised on collection. Gloves to be disposed of and replaced for each premises visited. Each tin is sanitised at point of collection and is to be quarantined in Fundraising office for 72 hours before being opened and cash retrieved by Finance.

	5x1=5  LOW RISK
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Assessor:
Cheryl Morris







Date of assessment:26/06/2020
Use the grid below to record reviews of this assessment, which are due annually or if an incident occurs, whichever is sooner.

	Review  Date
	Signature
	
	Review Date
	Signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


